FORMS TAB 6 – SAMPLE LAW STUDENT MINISTRY FORMS

(Contributed by Christian Legal Society 

of Los Angeles Chapter)

Note: These forms reveal the many and wonderful ways that a local chapter may enhance nurture law students, but each chapter likely will be different in its operation with respect to law students.  These differences will reflect the inherently organic nature of CLS as a fellowship society, in which individuals’ gifts should be allowed to be expressed with variety and creativity.

“PASSING OF THE BATON” FORM LETTER

FOR USE IN OR ABOUT APRIL OF EACH YEAR

________ __, 201_

Via E-Mail
 Original by U.S. Mail

Re:
Christian Legal Society (“CLS”) Attorney Advisors Program 
The Passing of the CLS “Baton”

Dear CLS campus chapter representative:

As Easter has passed, the school year draws to a close and some of you begin to think about preparing for that little quiz in July, I am writing to ask for your help in connection with (i) the passing of the CLS leadership “baton” on your campus and (ii) helping our Los Angeles attorney chapter and other attorney chapters around the country reach out and welcome your chapter’s summer associates and new graduates.

I would greatly appreciate it if, by Monday, April 27th, you would complete and return to me the enclosed page 1 reflecting the name and contact information of the student selected to lead the CLS chapter for the next school year.  As you know, the selection of the right leader for the group can have a major positive impact on the group’s ministry in the years ahead.  If your chapter selects a team that shares leadership in lieu of electing a president or chair, please give me the information for the team member who will interface regularly with the CLS attorney advisor for your chapter.  Because students often change addresses in the summer and again in the fall, I would appreciate receiving all known information about the leader that is requested on the top half of page 1.

The enclosed page 1 also seeks the names and contact information of the students in your chapter who are graduating this spring.  This information will enable me to have the downtown Los Angeles chapter (or other appropriate attorney chapter) of CLS invite each graduating student to its meetings and activities in the fall.  If some of the information for a graduating student is unknown or unavailable, please give me whatever information you can.  Please copy page 1 as needed for additional graduating students.

I would also appreciate it if you or – with a follow-up reminder from you – the new student leader would complete and return to me by Monday, April 27th, the enclosed page 2, which seeks the name and contact information of each returning student in your chapter who will be working in or near downtown Los Angeles this summer.  With this information, our downtown Los Angeles chapter will be able to contact all such students and personally invite them to our Bible studies and other summer activities.  Our first CLS attorneys and law students Bible study after finals is Tuesday, May 26th.

If you are graduating this spring, please make the effort to pass on to the returning leaders your acquired learning concerning how best to publicize the existence and activities of your chapter to the incoming first year class (e.g., inclusion of a flyer in a law school mailing, announcement at orientation, table with flyers and CLS magazines at orientation, etc.).  My own law school experience was that our chapter's membership for the year was determined more by the contacts we made during orientation and the first week of the school year than by any other single factor.

Please forward this e-mail to the new leader and urge him or her to contact CLS national’s Law Student Ministries at __________________________________ to order the free LSM orientation package for your chapter’s use with the incoming first year class at orientation in August.

If you have any questions or comments concerning any of these matters or if I can be of any help, please give me a call.  Thanks for all of your help in this ministry to law students.

Warmly in Christ,

_____________________
Attorney Advisors Program Co-Coordinator

Enclosures

LETTER TO ATTORNEY ADVISORS FOR LAW SCHOOL STUDENT GROUPS INFORMING THE ADVISORS OF THE RESPONSIBILITIES OF THEIR POSITION

______ __, 201_

Via e-Mail and Regular Mail

Re:
Christian Legal Society of ________________________
Attorney Advisors Program

Dear CLS Student Leader, Attorney Advisor or Faculty Sponsor:

Thank you for your willingness to participate in the CLS-___ Attorney Advisors Program (the “Program”).  I have attached and enclosed for your information a roster of the CLS student leaders, attorney advisors and faculty sponsors for six law schools in the Los Angeles area for the _____-_____ school year.
  

This letter describes the Program, including setting forth what we are asking each of you to do.  The letter also summarizes several upcoming events for you and the other members of your chapter, including the Fall Barbecue at Pepperdine University for law students from all six CLS law school chapters and this year’s highlight event, the 2009 CLS National Conference (including the National Law Student Convention) in La Jolla, California October 15-18.  I apologize for the length of the letter.  I hope, however, that your receiving this information before the school year begins will be helpful to you in your ministry as a CLS student leader, attorney advisor or faculty sponsor.

Please note that we have planned a special dinner for all student leaders, attorney advisors and faculty sponsors – and their spouse or guest – on Saturday evening, August 15 at El Cholo on Western Avenue in Los Angeles.  Please save this date.  This dinner will give everyone an opportunity to get acquainted with each other and CLS’ ministries.  More details will be provided by Kathy or Jane soon.

Purpose and Description of the Program

Attorney advisors for CLS student chapters are one aspect of the ministry of the Los Angeles chapter of CLS.  We believe that a Christian law student will benefit from interaction with other Christian law students and with Christian attorneys on the many aspects of integrating the study and practice of law with a commitment to Jesus Christ as Lord.  The central purpose of the Program is accordingly to assist Christian law students in their development spiritually and professionally.

The Program works somewhat differently for each CLS chapter depending upon the particular preferences of the current student leader, attorney advisor and (where available) faculty sponsor.  However, we are asking each of you to do at least three things.  First, an attorney advisor should speak with his or her student leader via telephone on a monthly basis.  The student leader should keep the attorney advisor informed as to the CLS law school chapter activities and should share both the joys and the areas of need of the chapter.  The attorney advisor’s role is a supportive one, which at various times presumably will take the form of listening, praying, rejoicing, encouraging, and suggesting ideas and CLS attorney speakers.

In my experience, this monthly contact, though critical and enjoyable, is too easily postponed or forgotten by both the attorney and the student in the crunch of other more “urgent” classroom and work responsibilities.  Accordingly, I urge every attorney advisor and every law student leader to put a reminder note on your calendar right now for the first day of each month for the rest of 2009.  Pay your rent, or make your house payment, and then call your attorney advisor or student leader.  Either the attorney advisor or the student leader can (and should) take the initiative in making the call.  You do not need a specific “reason” to make this call.  You are calling because a month has gone by and it’s time to “check in” and talk about the status of the student chapter’s ministry.

Second, we are asking that each attorney advisor meet at least once annually with the CLS student group, preferably in the fall.  The student leader may invite the attorney advisor to speak to the group at an on‑campus meeting concerning the integration of the attorney’s Christian faith and practice or another topic, or to attend and participate in a chapter planning meeting.  Or the attorney advisor may invite the group over to his or her home for an evening of fellowship.  Either the attorney advisor or the student leader can (and should) take the initiative in proposing a meeting.  In addition to the benefits these meetings will have in themselves, they will give students other than the leader an opportunity to establish a friendship with the attorney advisor.

The third area in which we are asking your assistance is that of serving as a liaison between CLS and its Los Angeles chapter on one hand and the students in the CLS campus chapter on the other hand.  By a copy of this letter, I am asking my secretary _________________, keeper of the CLS-___ mailing list, to add each student leader to our local CLS mailing list.  We would appreciate it if the student leader, upon receiving an e-mail announcement of a local attorney chapter event, would communicate it to all of the students in the chapter and encourage attendance and carpooling to spread the costs of gas and parking while adding to the fun.  Law students are always welcome at our attorney chapter events, and in particular Loyola, Southwestern and USC are not far away from downtown.

We ask all of you who are student leaders, if you have not already done so, to stand together with several thousand other Christian law students and lawyers and join the national CLS and receive its publications and notices of conferences and other activities.  The annual dues for law students are only $15 per year, or $30 for 3 years for a 1L.  The easiest way to join is online at CLS’ website, www.clsnet.org.  Please encourage each member of your group to join CLS as well.  

We also encourage each student leader to keep the group informed of the activities of the national CLS throughout the year.  The CLS website provides a helpful introduction to CLS and its various ministries, including the Center for Law and Religious Freedom, Christian Legal Aid and Law Student Ministries.

If at any time any program or other idea seems to be working well for your law student chapter, please e-mail me a description of what you are doing, and I will forward your e-mail to all of the student leaders and advisors for the other law school chapters.

Upcoming Events

Dinner at El Cholo for Student Leaders, Attorney Advisors and Faculty Sponsors 
(Saturday, Aug. 15)


This year we are extending a special invitation to all student leaders, attorney advisors and faculty sponsors for a delicious dinner at El Cholo on Western Avenue in Los Angeles on Saturday evening, August 15.  It is our hope that this gathering will give everyone an opportunity to meet one another face to face and to talk about CLS’ ministries and the law school chapters for the upcoming school year.  Please make every effort to join us for this dinner.  Your spouse or other guest is invited to attend at our expense as well.  The time and directions will be sent to you by Kathy or Jane soon.

Law School Orientation (August)

Each law school’s orientation program for new students will be held in August.  In my experience, this is usually the most important event during the entire year in terms of attracting new students to the CLS group.  Student leaders are strongly encouraged, if they have not already done so, to contact their law school and, with the help of returning group members, do whatever they can to encourage new students to come to the group’s first meeting or event.  At different campuses, that may mean (i) preparing written material about CLS for a law school mailing to students about law school groups or for distribution in students’ boxes, (ii) speaking briefly about CLS at the orientation program and/or (iii) setting up a CLS table at the orientation program.

Dan Kim, Deputy Director of CLS Law Student Ministries,  and the CLS website can be of great assistance to student leaders, particularly in providing copies of CLS publications, articles and books relating to such matters as the integration of our Christian faith with the practice of law, religious freedom issues and specific law school and student concerns.  Some of these written materials are ideal for a chapter’s table at the orientation program.  Other materials, including Bible studies and discussion guides, are designed for group discussion during chapter meetings.  Some of these materials can be downloaded from the Law Student Ministries section of the CLS website (under “Resources”).  This is a great resource for leaders of CLS law student chapters.  Student leaders who have not already done so are urged to contact Dan immediately to get on the mailing list for the “Kick-off Packet” of Bible studies, resource lists, posters and other materials to be mailed out in early August.  The Law Student Ministries office also has the forms needed for a chapter to become an affiliated student chapter of CLS and qualify to receive tax-deductible contributions, if the chapter has not previously done so.  Dan can be reached as follows:

[to be inserted]

Fall Barbecue at Pepperdine University (a Saturday TBD in September)

On a Saturday in September, we will be hosting a barbecue at Pepperdine University for all of the CLS campus chapters to enjoy fellowship with one another and to meet CLS attorneys.  In addition to food, we will have ice-breaker games and some activities.  It will be a relaxing and fun time for students early in the new school year.  Kathy or Jane will provide the date and other details soon.

3rd Annual Christian Legal Aid of Los Angeles Prayer Breakfast (Saturday, Oct. 3)

As you may know, four years ago CLS-LA established a sister nonprofit ministry, Christian Legal Aid of Los Angeles, which has been operating legal aid clinics for the poor for three years.  We encourage you and other students in your chapter to join us at CLA-LA’s third annual prayer breakfast on Saturday morning, October 3, in downtown LA.  Our keynote speaker will be Dr. Lloyd John Ogilvie, Chaplain of the US Senate from 1995 to 2003, former Senior Pastor of the First Presbyterian Church of Hollywood for more than 20 years before that, and the author of more than 50 Christian books.  For more details and to register, see CLA-LA’s website, www.christianlegalaid-la.org .

CLS National Conference in La Jolla, California (Thursday, Oct. 15 - Sunday, Oct. 18)

This year’s CLS national conference will be in California for the first time in more than 20 years.  The 2009 CLS National Conference will be Thursday, October 15th through Sunday, October 18th at the San Diego Marriott in La Jolla, California.  The theme is “The Lawyer as Disciple:  Integrating Faith in the Practice of Law”.  The keynote speakers will be authors, speakers and teachers Gordon and Gail MacDonald (e.g., Ordering Your Private World).  This is the year to encourage every law student in your chapter to attend.  No air fare, and no cross-country flights killing the better part of two days.  Just a 2-3 hour drive down I-5 after classes end on Thursday afternoon.  Everyone – even 1Ls – can get their friends to take notes for them on one day (Friday).  

The conference will also include the National Law Student Convention, which consists of  special programs and worship and fellowship opportunities for law students from the entire nation.  This is a great opportunity for Christian law students.  Do not let those in your chapter miss out.  Among other benefits, I met one of my best friends for life at the first national student conference 35 years ago.  Check out the CLS website for more information about the conference and hotel accommodations generally and about law student discounts, and to register.  Additional discounts apply to early registrants and generally partial scholarships are made available to one or two leaders from each law school.

Because of the geographical proximity of the conference, this year we are hoping that at least every member of your chapter’s leadership team and several 1Ls who appear to you to be potential future leaders will attend this valuable conference.  More than 1,000 attorneys and 150 law students are expected to be in attendance.  I ask you to plan now to attend, to encourage other members of your leadership team to plan to attend and to begin thinking how to encourage other members of your chapter, including the 1Ls you will meet in August, to attend.  Also, please contact Dan Kim at the number above to get further information, including scholarship assistance, before classes resume in August.

Each student leader should also let their attorney advisor know as early as possible in September which students want to attend from the chapter.  I am asking each attorney advisor (i) to consider contributing $50-$250 or more, as they are able, to help defray the conference costs and (ii) to call at least five other CLS attorneys who are alumni of the law school for whose CLS chapter they are serving as attorney advisor to seek similar contributions from them.  Any CLS member, including an attorney or a law student, can easily run a search of the CLS membership directory (on the website) to obtain a list of and contact information for all CLS members who are alums of any particular law school.  Tax-deductible contributions by persons other than the attending students and their relatives may be made out to CLS-LA and mailed to me as the Treasurer.  I will send each donor a tax receipt and I will mail reimbursement checks for the full amount contributed (no administrative charge), up to the amount of their conference-related expenses, to the students attending the conference right after they return home.

I have also attached and enclosed a letter and a donation response form that students may adapt for use in seeking financial support from Christian attorneys and others for the costs to attend the conference.

If you have any questions, comments or additional ideas concerning the Program, please let me, Kathy or Jane know.  Thanks.

Yours in Christ’s service,

___________________________
Administrative Coordinator
CLS-________ Attorney Advisors Program

Enclosures

Christian Legal Society of Los Angeles

Attorney Advisors Program

Student Leader Information Sheet for ______________ Law School 

Below, please indicate the name of, and other available information concerning, the student leader for the next school year.

	
	2L
	
	3L
	

	Name


	   Year in Law School (next year)

	Summer Home Address, City, State and Zip Code



	Telephone (with Area Code)
E-mail



	Summer Employer Address, City, State, Zip Code and Telephone (with Area Code)



	Fall Home Address, City, State and Zip Code



	Telephone (with Area Code)
E-mail


                                                                                                      

GRADUATING STUDENTS

Below, please list the name of each student in your chapter who will be graduating this spring, together with the address and phone number of his or her employer in the fall, if known, and his or her home address, phone number and e-mail address.  Please copy this sheet as needed for additional graduating students.

	Name
	Address, Telephone and E-mail

	
	Employer:

	
	Home:

	
	Employer:

	
	Home:

	
	Employer:

	
	Home:

	
	Employer:

	
	Home:

	
	Employer:

	
	Home:


Please return the completed form by April 27th to:

[insert name, address, phone number, and email address]

Christian Legal Society of Los Angeles

Attorney Advisors Program

Student Leader Information Sheet for ______________ Law School  

RETURNING STUDENTS

Below, please list the name and e-mail address, summer work phone number and employer of each returning student in your chapter who will be working in downtown Los Angeles this summer.

	Name
	E-mail Address, Summer Work Telephone and Employer

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please return the completed form by April 27th to:


[insert name, address, phone number, and email address]

FORM FOR SOLICITING DONATIONS TO SEND LAW STUDENTS TO THE ANNUAL CONFERENCE

[Law School Name]

CHRISTIAN LEGAL SOCIETY

(Address)

(City, State, Zip Code)

__________________, 2009

Mr./Ms. ___________________

[Organization Name]

[Address]

[City, State, Zip Code]

Dear Mr./Ms. ___________:

____________________ [Name of referring individual] thought that you might have an interest in helping to send _____ [number] students from ___________ Law School to the 2009 Christian Legal Society National Conference in La Jolla, California October 15-18.  If you are an attorney, we encourage you to consider attending this year’s national conference as well.

Standing for Christ can be difficult in any law school.  Imagine how helpful interaction with over 150 of your Christian peers from law schools around the country could be.  The conference will equip us to serve the Lord more effectively on our campus and later in the practice of law, through plenary sessions, workshops, small group Bible studies, and opportunities to meet and converse with seasoned attorneys.  The conference registration fee is $____ for each of us.  Three nights’ lodging is an additional $_____ per person.  Our travel expenses will be extra.  We are seeking to raise enough money to cover our registration, hotel and travel expenses.  Any funds raised in excess of the amount of our expenses will be used to cover the expenses of other students in attending this conference or future CLS conferences.  

In order to make the most of the unique training and networking that the conference offers to law students, will you prayerfully consider making a contribution toward our conference expenses?  A gift of $250, $100, $50 or whatever the Lord leads you to contribute will be multiplied over the years as graduates move into leadership positions in our country.  If you are able to help, please return the enclosed donation response form and your tax-deductible check made payable to “CLS-LA” or “Christian Legal Society of Los Angeles” in the enclosed, self-addressed envelope.  Please do not write our names on the check, but write our law school’s name (_________) in the memo section.  We will forward the check to Gary Maeder, who is the Treasurer of the Christian Legal Society of Los Angeles.  He will deposit your check, send you a tax-deductible receipt and reimburse us for our expenses in attending the conference.  Thank you for your support and prayers.

In Christ,

____________________________________________

___________________________________________

[Names of attending students]

CHRISTIAN LEGAL SOCIETY

NATIONAL LAW STUDENT CONVENTION

DONATION RESPONSE FORM

Name of donor___________________________________________________________

Mailing address of donor (if not shown on check enclosed):

_______________________________________________________________________

_______________________________________________________________________

I am able to support you financially and prayerfully.  Enclosed is my check for:

· $250

· $100

· $50

· Other amount:  $_______

· Please let me know how I can pray for you.

· I am unable to support you financially, but I will support you prayerfully.  Please let me know how I can pray for you.

Your donation is income tax-deductible as provided by law.  Please make your check payable to “CLS-LA” or “Christian Legal Society of Los Angeles”.  Return your check to us in the enclosed, self-addressed envelope.  Do not put our names on the check.  In the memo section, please write our law school’s name, ________.  

We will forward your check to Gary Maeder, who is the Treasurer of the Christian Legal Society of Los Angeles.  He will deposit your check, send you a tax-deductible receipt and reimburse us for our expenses in attending the conference.  Any excess contributions will be used to reimburse other students for their expenses in attending this conference or future CLS conferences.

Thank you for your support!

__________________________________
__________________________________

[Names of attending students]

�	 The USC student leader(s) for the upcoming year may change, and if so I will send out an updated roster.





