Date

Intake Agreement
_______________________
_______________________
_______________________
Dear ________________:

This will confirm your appointment to meet with a volunteer attorney at Mission First Legal Aid Office (“Mission First”) on ________, ___________, 2015, at ____ __.m.   

Before your meeting please review the enclosed Financial Eligibility Determination Form. Please be prepared to pay the processing cost reimbursement in cash.  This charge will be applied to the operating budget for Mission First.

Please also bring with you any documents and correspondence related to the matter.  If possible, organize the documents in the best way to explain your situation to the volunteer lawyer.

We want you to understand that this letter and your first meeting is not intended to create, and does not create, an attorney-client relationship. An attorney-client relationship may be established with Mission First Legal Aid Office only through an engagement letter signed by both of us.  At this point, Mission First Legal Aid Office has agreed to provide you with a one time interview at which time information may be offered on a legal, spiritual or Biblical basis.  If the volunteer lawyer determines that Mission First Legal Aid Office can provide additional assistance, an engagement letter will be prepared for you. 

When you come in for your interview, you will be asked to sign below to acknowledge that you have read, understand and agree to the policies disclosed in this letter. 

By signing this letter, you authorize Mission First Legal Aid Office and any attorney, law student, legal assistant or any other person who has interviewed you and any of their agents, servants, employees, representatives or attorneys to discuss your matter or to view your file to the extent they deem necessary to provide advice, referral or service, or for the purposes of evaluation such advice, referral or service including the disclosure of any personal or confidential records or information which may in their discretion, be needed or helpful in connection therewith.  You also authorize Mission First Legal Aid Office to use non-privileged information about this matter for statistical, research, or academic purposes.

Also, as a condition of being interviewed, and by signing below you agree that you, on behalf of yourself, your heirs, administrators, executors, and assigns unconditionally RELEASE and/or WAIVE claims of any kind arising out of or related to the advice, referral, or service, or the lack of any such advice, referral, or service, known or unknown against  Mission First Legal Aid Office, Christian Legal Society, or any of its affiliates, employees, volunteers, or agents which arises outside any attorney client relationship with Mission First Legal Aid Office, Christian Legal Society, or any of its affiliates, employees, volunteers, or agents.

Sincerely,

MISSION FIRST LEGAL AID OFFICE

By_________________________________



        Patricia C. Gandy, Director, MB #99162

Enclosure

cc: 
[Volunteer Attorney]
I HAVE READ THIS LETTER AND AGREE TO ITS TERMS AND CONDITIONS. I HAVE RECEIVED A COPY OF THIS LETTER FOR ME TO KEEP:

_________________________________________________________________________________


NAME





                   
DATE

